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I. Oompe nonoxenna

1. Bubanoteka sBngetes CIPYKTYPHBIM TI0/pa3/IeICHHEM OCHOBHOH 00pazoBaTebHOM WKOIBI (1anee —
WIKOJ12), YYACTBYIOIMMM B YYeOHO-BOCITHTATEIbHOM fpolecce B Heasix obecneyeHHs NpaBa YYaCTHHKOB
00pa3soBaTeNmbHOrO mpouecca Ha  GecHiaTHoe NOJb30BaHKe  OHOIMOTEYHO-MHGOPMALIHOHHBIME
pecypcamy.

2. [lesitenbHOCTS 6UBIMOTERH (aTee — MKONbLHAS bubimotexa) OTpakaeTcs B yCTaBe IKOMbL.

3. Henn mKOJIBHONW GHOTHOTEKM COOTHOCSTCS C© LensIMU ITKOTTBI: hopMUpOBaHUe OOIIEH KyTbTyphI
JMYHOCTH  OOYYAIOUIMXCS Ha  OCHOBE  YCBOGHHS  OOS3aTEBHOIO MHHUMYMa  CcO/lepKaHus
O0Ie00Pa3OBaTeNbHBIX NPOIPaMM, HX ANANTALMS K SKH3HH B o0IiecTBe. CO3MaHHE OCHOBBI I
OCO3HAHHOIO BEIOOpA H ITOCIIEIVIOMEro OCBOCHHS HpO(heCCHOHATEHBIX 06Pa30BaATEIBHBIX IpOrpamm.

4. lIxonsras 6ubmorexa PYKOBOJICTBYETCS B CBOCH JEATEILHOCTH (eepalbHbIMK 3aKOHAMH. yKasamu
U pacropsokenusMe [lpesnpenta Poccmifckoit ®enepainuu, MOCTAHOBICHHSMH W PacIopsKeHUAMHA
IlpasuTenscrea  Poccuiickoii Degepannu.  pelieHAAME MunncreperBa o6pazoBanns PoccHiickoi
Desiepaluy, HHCTPYKIIHAMA MuBrCTEPCTBA MHOCTPAHHBIX fen Poccuiickoi ®enepanun, ycraBom
LHKOJIbi. IIOJIOKCHUEM O OUOMHOTEKE, YTBEPHKACHHBIM JUPEKTOPOM KO,

5. Tlopsmok mOJB30BaHHS HCTOYHHKAMH UHQOPMAITHHA. MepeYeHb OCHOBHBIX YCIYr H YCIOBHSL HX
npenocrasienns onpenessnores [onoxkenneM o mkomsHON 6GHGIHOTEKE H IIpaBunamu nonb3oBanus
IIKOIbHOH OUOIHOTEKOH, yTBEPKIEHHBIMH TUPEKTOPOM HIKOIBL.

6. Ilixona HeceT OTBETCTBEHHOCTH 34 AOCTYIHOCTh W KauecTBO OuOIHOTEYHO-MH(BOPMALHOHHOTO
obcnyxusannsg 6H6GIHOTEKH.

7. Opraausauus  o6ciy:KuHBaHUs YYaCTHUKOB ~ 00pa3oBaTenbHOro Mpouecca INPOH3BOAMTCS B
COOTBETCTBHM C [paBHJIaMH  TEXHHKH 0O€30MacHOCTH W OPOTHBOIIOXKAPHBIMU,  CAHHTAPHO-
THIUEHNYCCKAMU TPeOOBAHHAMH.

Il. Oencpusie 3agaun

9. OCHOBHEIMU 3a/1aYaMu HIKOILHOM OUOIHOTEKH SBIMIOTCH:

a) obecnmeuennme ydacTHMKAM 00pa30BaTETLHOIO npouecca — 0OyvalOIMMCS. I€JaroTHYecKuM
paboTHUKAM, POAUTENAM (MHBIM 3AKOHHBIM IPE/ICTABUTENM) 00yqaroluxes (Jajiee — Monb3oBaTessim)
— A0CTyNa K MHQOPMALMM. 3HAHHSAM. UM, KyIbTYPHBIM HEHHOCTIM MOCPEJICTBOM HUCIOIB30BAHAS
616 1MOTeTHO-HHMOPMAIMOHHEIX PECYPCOB LIKOBI Ha PasTHYHBIX HOCHTENAX: OYMakHOM (KHMKHBIN
Gonn, Gona nepuoaMIECKIX W3 IAHMI): KOMMYHUKATHBHOM (KOMIIBIOTEPHBIE CETH) U MHBIX HOCHTEISX

0) BoCIHTaHHE KYIBTYPHOTO U IPaKAAHCKOTO CaMOCO3HaHK, IOMOIIE B COLHAIM3AINN 00yYarOIIerocs.
Pa3BATHY €70 TROPYECKOTO MOTEHIIHANA;

B) GopMHEpOBaHHE HABBIKOB HE3ABHCHMOIO GHOIHOTEYHOrO I10IE30BATENLS: o0yuenue moucky, or6opy u
KPHTHHECKOH OlIeHKE WHOOPMAaIHHY;




I) COBEDLICHCTBOBAHUE IIPEAOCTABISCMBIX OHOIMOTEKOM YCOYT Ha OCHOBE BHEIADEHHS HOBBIX
MH(OPMAIMOHHEIX TEXHOMOTHH M KOMOBIOTEPU3ALMN  OHOIMOTETHO-UHYOPMALIHOHHBIX  IIPOLIECCOB,
(opmurpoanue KompopTHOH GUEIHOTETHOI Cpe/IBlL.

1. Ocuosnbie pynxuun
10. Jins peanmsanum OCHOBHBIX 33,124 OHOTHOTEKA"
a) hopmupyer Gor GubaHOTETHO-HHPOPMALILOHHBIX PECYPCOB IIKOTbI:

* KOMILIEKTYCT YHWBEPCATbHBIN (OHI Y4eOHBIMH, XY/I0KECTBEHHBIMH, HAY4YHBIMH. CIIPABOYHBIMH,
HCAATOTMHECKUMH M HAYYHO-TOMYIAPHEIMA J0KYMEHTAMM HA TPAMLMOHHBIX M HETPaJMLIHOHHBIX
HOCHTE 19X HHbOpMaLuu:

* HOTONTHAET (GOHA HHPOPMALIHOHHBIMH PECYPCaMH CeTH Hnureprer;
6) co3/1aeT HHOOPMALHOHEYIO IPOAYKIHIO:
* OCYHIECTBILIET aHATUTHKO-CHHTCTHIECKYO ITepepaboTKy HHPOPMALIMK:;

* OprammsyeT W BEICT CHPaBO4HO-OHOIHOTpadmueckuil anmapar: Karajuord (anaBHTHBIH,
CHCTEMATHYCCKMHE), KapTOTEKH (CHCTEMATHYECKYIO KapTOTeKy CTaTed. TEMaTH4eCKHE KapTOTEKH),
SNEKTPOHHBIN KaTanor:;

* pazpabaThiBaeT PEKOMEHIATE TbHBIE Oubmmorpadudeckue nocobus ( CIUCKH, 0030pHI. yKazaTeIH U T.1L.);
* obecriequBaer uH(GOPMUpOBaHHE OJIE30BATENEH 06 MH()OPMALHOHHOM MIPOAYKIHH;

B)  ocymecTtBiseT  auddepeHuHpoBaHHOE OuOnHOTEUHO-UHpOPMALMOHHOE  OBCIYKUBAHUE
obywaromuxcs:

* opranmusyer oO0yueHHe HABBIKAM HE3ABHCHMOTO OHGIMOTEYHOr0 MOIB3OBATENS H norpeburens
HHGOpMAIUH, CONEHCTBYET MHTEIPALHE KOMILIEKCA 3HAHHH, YMEHHMH M HaBBIKOB paGOTHl ¢ KHHIOM M
HHpOpPMAIHEHN;

* OKa3hpIBaeT HH(MOPMAUMOHHYIO HOUIEPKKY B PELICHHM 33724, BOIHAKAIOMIHX B fpouecce Ux y4eGHOM,
caMo06pa3oBaTeIbHON U OCYIOBOM AeSTENLHOCTH:

r) OCYIIECTBIISET audbepeHuupoBaHHOe OubnnoTeuno-unpoOpMaIHOHHOE oOcimyxuBanue
NEeAroTHYECKUX paboOTHUKOB:

* BBISBIICT MH(OpDMALMOHHBIE NOTPEOHOCTH W YAOBIICTBOPSAET 3alpOChl, CBA3aHHbIE C OGyYeHHEM.
BOCIIUTAHHEM H 3/TOPOBBEM JETEIH !

* BBISBIIET MH(OPMALMOHHBIE NOTPEOHOCTH M YIOBAETBOPSAET 3aNPOCHl B OOJIACTH TNeJarorHyecKux
HHHOBAIIMHA W HOBBIX TEXHOJIOTHI:

* COACHCTBYeT MNPOMECCHOHATBHON KOMIETEHLMH, IIOBBLIICHHIO KBAIM(DUKAIMY, TIPOBEACHHIO
aTTeCTAlHH;

* Co3xacT OaHK MeJarorHYecKoi WHMOPMAIMH KAK OCHOBBI €IHHOM UHOOPMALMOHHOM  CIIyKOBI
001meobpasoBaTeIbHOTO YIPEKICHHA. OCYIIECTBIACT HAaKOIICHHE, CHCTEMAaTH3al{I0 HH(pOPMAIHU 110
npeaMeTaM, pasjieiaM H TeEMaM;

* OpramMsyeT XocTyn K OaHKy Nejarornyecko MHGOpMANHMH HA JHOGBIX HOCHTEISX: IPOCMOTP
SICKTPOHHBIX BEPCHUM MEIaroruvecKux u3aHuii;

* OCYILCGCTBISET TeKyllee HHpOpMHUpoBaHME (IHH HHQOPMAIHH, 0G30pHI HOBBIX HOCTYIUICHHH H
nyOnuxaumit), HHQOPMUPOBAHHE PYKOBOACTBA IMIKOMEI IO BONIpOCaM ympaBlieHusi 06pa3oBaTelbHBIM
HPOLIECCOM;

* CHOCOOCTBYCT NPOBEACHUIO 3aHATHIA 110 POPMHPOBAHHIO MH()OPMAIHOHHON KYJIBTYPHI;




) ocyumecTiser AuGQEepeHIMPOBAHHOE BUOIHOTEYHO-HH(BOPMALIMOHHOE 0OCTyXKMBARNC POAMTEICH
(MHBIX 32KOHHBIX IIpejicTaBuTeiel) o0yyatomuxcs:

« YIOBNETBOPSET 3aMPOCH! 10/1b30BaTeeH 1 HEGOPMUPYET O HOBBIX ITOCTYILICHHSX B OubIMOTEKY:

* KOHCYTBTHDYET 1O BOIPOCAM OPraHH3alHH CEMEHHOTO YTCHMS, 3HAKOMHT C uH(QOpPMaIHEH TI0
BOCIIMTAHKIO JIETCH;

* KOHCYBTUPYET 110 BOIPOCaM yYEOHBIX H3AHHH 1 00YHaIOIAXCS.

IV. Oprasuianus 1esTeIbHOCTH oubAHOTEKH

11. IIxoibHas GUOIMOTEKA 10 CBOEH CTPYKType AenMTCs Ha abOHEMEHT, YHTANBHBIH 3al, OTACH
yueOHMKOR B OT/eT METOAMYECKOH JIMTEPATYPHI [0 TIPEAMETaM.

12. BufimoreuHo-HHOOPMANHOHHOE O00CTyKUBaHUE OCYMIECTBIIETCS Ha OCHOBE OuOIMOTEIHO-
MH(OPMANMONHBIX DECYPCOB B COOTBETCTBHH C Y4eOHBIM H BOCIUTATCIbHBIM IIaHaMHA IIIKOJIBI,
HPOrpaMMAaMH, TIPOEKTAMH H TLTIaHOM paboThi IIKOTEHOH OMOIMOTEKH.

14. B neasx ofecredeHns MojepHu3aluu OUOIHOTEKH B YCIOBUAX HHGOPMATH3AIMHA o6pa3oBaHus U B
[pejieniax CPE/ICTB, BHIIESIEMbIX YUPEAMTEAMA. MKoa ofecrieunBaeT GHOTHOTEKY:

« FApARTHPOBAHHBIM (PHHAHCHPOBAHHEM KOMILIEKTOBaHUS Gu6110Te HO-HHGOPMALMOHHEIX PECYPCOB (B
CMETE YUPEHKIEHHS BEIBOIUATCS OTAENBHO);

* HeOBXOIMMBIMYU CTYKEOHBIMA M [IPON3BOACTBCHHBIMY OMEIICHHAMH B COOTBETCTBHH CO CTPYKTYpO#R
GubHoTeKH ¥ HOpMATMBAMHM MO TeXHUKE O€30MacHOCTH SKCIUTyaTallMd KOMIIBIOTEPOB (oTCYyTCTBHE
BBICOKOH  BIAXKHOCTH, 3alBUICHHOCTH  MOMELIEHHA. KOPPO3HOHHO-aKTHBHBIX npuMecedl WK
SIEKTPOIPOBOIIIEH UM ) B B COOTBETCTBHH C MOJIOKEHAIMA CaulluH;

*  TENEKOMMYHHUKAIHOHHOM ¥  KOIHPOBANbHO-MHOKHTECIBHOU TEXHUKOH MW  HEoOXOJUMBIMH
MpOrpaMMHBIMHE [IPOJYKTaMH;

¢ PEMOHTOM ¥ CEPBUCHBIM 00CIIY)KHBAHMEM TEXHUKH H 000PYIOBAHHUS OuOIUOTEKH:
* Su6TROTeYHON TEXHUKON M KAHIENAPCKUMHU PUHAICKHOCTAMA.
15. [lIxosa co3aeT yCIIOBUS UTs COXPAHHOCTH aliiapaTyphl, 060pyI0BaHHS H HMYIICCTBA 6ubIHOTEKH.

16. OrBeTCTREHHOCTD 32 CHCTEMATHIHOCTh M KA4eCTBO KOMILIEKTOBaHHS OCHOBHOTO (oHa OHOIMOTEKH.
KOMIIEKTOBaHMe YIeOHOTO GOHA B COOTBETCTBAY C (he/lepaTbHBIMH NEPEIHIMA y4eOHHKOB 1 yaebHo-
METOHTIECKUX M3AHHMHA, CO3JaHHE HEOOXOMMMBIX YC/IOBWH IS JESTENbHOCTH OHOTMOTEKHM HECeT
JEPEKTOP HIKOJBI B COOTBETCTBHHU C YCTABOM LIKOJIBI.

17. Pexxum paboThl MIKOJIbHOH OUGIMOTEKN ONPEAEHACTCS 3aBE/1yIOIIHM 6ubHOTEKOM (GubIHOTEKApEM)
B COOTBETCTBMH C MPABUIIAMI BHYTPEHHETO PACIOPs/IKa MIKOJIbL.

V. Yapasiaenne. llTarst

18. Vrmpapjienue INKOJIbHOH OMOIHOTEKOH OCYHIECTBIAETCS B COOTBETCIBHH C 3aKOHOATEIECTBOM
Poccuiicxoil Qeaepalluu ¥ yCTaBOM LIKOJIBL.

19. O6mee PyKOBOACTRO JESTENbHOCTBIO IKONBHON OHOIHOTEKH OCYIIECTBIISCT AMPEKTOP IIKOJIBL.

20. PykoBOJACTBO IIKOABHOM OMOAMOTEKOH OCYLIECTBIISET 3apeslyolmi 6ubaoTexoii (6ubmuoTeKaps).
KOTODHIH HECET OTBETCTBEHHOCTH B IpPEAeNaX CBOCH KOMIECTCHIMH MEpen 0BOIIECTBOM H JIHMPEKTOPOM
MKONE!, OOYHAOMIUMUCS, WX POJIHUTEIAMH (MHBIMH 3aKOHHBIMH NpeICTABATENAMHA) 3a OpraHU3alMIo H
pesy/bTaiel  JAEATEABHOCTH IOKOABHOH OubiMOTeKH B COOTBETCTBHHM  C (yHKIMOHAIIBHBIMU
0653aHHOCTAMI. [IPEIYCMOTPEHHLIME KBaTH(UKAIHOHHBIMU TpeOOBAHUSIMH, TPYIOBLIM JOrOBOPOM H
YCTaBOM UIKOJIBL




"

21. 3apeayiomui OubnuoTexol (6ubGIMOTEKApPh) HA3HAYAETCS MUPEKTOPOM IIKONIBI, MOXET SBIATHCHA
YJeHOM  [EJarorH49ecKoro KOJJIEKTHBA W BXOOHTh B COCTaB  IIEarOTHYECKOr0  COBETa

06111e00pa3oBaTeNbHOTO YIPEKICHHA.

22. 3apenyronui 6ubnuorexoit (6ubiuorexaps) pazpabarbiBaeT U NPEACTABISET AUPEKTOPY IIKOJLI Ha
YTBEPKIOCHHUE CIIEAYIOMUE JOKYMEHTBL:

a) HonoKeHne 0 GUOIHOTEKE., IPABUIIA OJIb30BAHUS OUBIHOTEKOM:;

6) cTpyxTypy W INTaTHOe paciucaHue OHGIMOTEKH, KOTOpble pa3pabaThIBarOTCS Ha OCHOBE OOBEMOB
paloT, onpeneeHHBIX MOJIOXKEHHWEM O IOKONBHOH OHOJIMOTEKe ¢ HCHO/Ib30BaHHEM «MeKOTpacieBbIX
HOPM BPEMEHH Ha MPOLECCH, BhlnonHseMbie B OnbmmoTekaxy ([locranopnenne MunucrepcTsa Tpyia u
conmansHoro passutus Poccuiickolt ®eaepauun ot 3 eppanst 1997 r. Ne 6);

T) IUIAHOBO-OTYETHYIO AOKYMEHTAMIO:
I) TEXHOJIOTHYECKYIO JOKYMEHTALHIO,
23. Tlops/10K KOMIUIEKTOBAHUS TITATA IMKOILHON OUOIHOTEKH PErnmaMeHTUPYETCS YCTABOM IITKOJIBI.

24. B uenax obecneuenus auddepeHnMpoBaHHOR pabOThl NIKOMBHOH OUOIMOTEKH MOTYT BBOJUTHCS
JIODKHOCTH: 3aBelylomuil 6ubimorexoit, OUOIHOTEKADS.

25. Tpynopele oTHOmEHHS PAOOTHHKOB MIKOJLHOH OUOIHOTEKH M CpefHeH ILIKONbI pPeryIHpyroTcs
TPYAOBBIM JJOTOBOPOM. YCIIOBHS KOTOPOr0 HE HOJIKHBbI NPOTHBOPEYHTH 3aKOHOAATENBCTBY Poccuiickoi
Depepanud o Tpye.

VL. fipasa u obs3annocrn Gubianorexn
- [ . ) ool .
26. PaboTHUKY NIKO/IBHON OUOIHOTEKH HMEIOT NIPaBo:

a) CcaMoOCTOSTENbHO BbiOupaTh (OPMBL,  CpeicTBa M MeTOABl  OuOIMOTEYHO-UH(OPMAIMOHHOTO
obciyxuBanus 00pa3oBaTENIbHOrO M BOCIHTATENBHOIO IIPOLIECCOB B COOTBETCTBUH C LEISMH H
3a1a9amMH, YKa3aHHBIMH B yCTaBe IKOJIB! H MOJIOKEHHH O IIKOIBHOM 6ubnHoTeKe:

6) UpOBOMUTE B YCTAHOBIEHHOM NOpsake (akyIpTATHBHBIE 3AHSTHS, YPOKU M KPYXKKH OHOIHOTEUHO-
Gubnuorpaduyeckux 3HAHUN 1 UHOOPMAIMOHHOM KYIbTYPbI;

B) PEKOMEH/JOBATh UCTOYHUKN KOMIIEKTOBAHHS HH)OPMALIMOHHBIX PECYPCOB;

r) H3bIMaTh M PEATH30BBIBATE JTOKYMEHTH H3 (JOHIOB B COOTBETCTBHHM C HHCTPYKUHEH IO ydery
Gubnuoreanoro GoHaa;

J) OIPELENATH B COOTBETCTBHH C NPABHJIAMH MONL30BAHHUS ITKONBHON GUOIHMOTEKOM, YTBEPKICHHBIMHI
AHRPEKTOPOM HIKOJIBL, W 10 COIJIaCOBaHHID C POOUTCILCKHM KOMHTCTOM HJIH MONCYHTCIBCKHM COBETOM
BRJIbI ¥ pasMepsl KOMIICHCALHH yiepba, HAaHECEHHOTO TI0JIb30BATEIAMH BUBIHOTEKH:

€) MMETh €KEeTOMHBIH OTIIYCK B COOTBETCTBHY C JIOKAIIBHBIME HOPMATHBHLIMH aKTaMH:
) OBITE IPEICTABICHHBIMY K Pa3IH4HbIM (POpMaM HOOLIPEHHS;

3) y9acTBOBaTh B COOTBETCTBHH C 3aKOHO/1aTebcTBOM Poccuiickoii Menepanuu B pabore 6UOIMOTEIHBIX
acconuanyil Ui COX30B.

27. Paborruku 6ubnmorex o6s3aHbl:
aj 00eCIeTUTh [10Ib30BATEISAM BO3MOKHOCTE paboThl ¢ HHPOPMAIIMOHHBIMU pecypcaMu GUBIHOTEKH;,
6) radopMUpOBaTh NOMB30BaTENEH O BUIAX MPEIOCTABIAEMBbIX OUGIHOTEKON yeuyT;

B) oGeCHeunTh HayIHYIO OpraHu3anuio GOHIOB U KaTalloroB;



) GOPMHUPOBATE (OHABI B COOTBETCTBHH C YIBCPIKICHHBIMU  (De/IEpATIBHBIMH TIEPEYHAMH YYeOHBIX
H3/12HKH, 00pa30BaTe/ILHBIMH IPOrPaMMaMH TIKOJIBL MHTEPECAMH, NIOTPEOHOCTAMM H 3alpocamy Beex
NEPETNCICHHBIX BBIIIC KATETOPUI TTOJI30BATENCH

N) COBEPIIEHCTBOBATH Hﬂd)opmauuormo-ﬁ'ﬁﬁfmorpacpaqecxoe H OubnnoreyHoe oOCIyKHMBaHUE
NO/Ib30RATENICH:

€) obecrieunBarh COXPAHHOCTh MCIONb30BAHMS HOCHTE/ICH WHQOpMAlMH, HX CUCTEMaTH3ALHMIO.
PasMELICHUC H XPaHEHUE;

XK) 00eCHeuMBaTh PEKUM PaBOTEI LIKOJBHOI OubIHoTeKH;
3) OTYUTLIBATHCS B YCTAHOBIEHHOM HOpAJIKE IEPE AUPEKTOPOM IIKOJEL;

U) NOBBILATH KBATH(UKALIHIO.

VIL IIpasa u ob6s3annocTn nosk3opareieii OubanoTEeKH
28. Tloms3oBarenu GUOIHOTEKH UMEIOT Ipago:

a} ToNY9ath HONHY mHGOPMALMIO O cocTase Gubmuoreuroro Gonza. HHPOPMAIMOHHBIX pecypcax u
NPEROCTABIAEMBIX OHOIHOTEKOH yeayrax:

0) noas20BaTECA CIIPaBOY HO-6H6mHOrpaduueckuy anmaparom 6H6IHOTEKH:
B) NOJY9aTh KOHCY/IbTAIMOHHYIO [IOMOIIh B IOHCKE 1 BBIOOPE HCTOYHUKOB HH(DOPMALIUK;

I) HOy4aTh BO BPEMEHHOE MOIb3OBAHHE HA AOOHEMCHTE H B YATAIBHOM 3aJle IIeYaTHBIE W3JAHUS U
ApyTrHe HCTOYHUKYA HHYOPMAIUH;

A ) TPO/LTEBATh CPOK MOTB30BAHUS JIOKYMEHTaMHu:

€) monydaTh TEMAaTHYECKHE. (akrorpadudeckue, yTOYHSIOmME H bubnuorpaduyeckue crnpasku Ha
ocHoBe hoHa GUbIMOTEKH:

K) y4aCTBOBATH B MEPOIPUSTHSX, IPOBOJIUMBIX OHOIHOTEKOIH;

3) OOpaIaThes JUI paspeleHus KOH(DIUKTHON CHTYALUA K JHPEKTOPY WKOJBI.
29. llonp30oBaTelH WKOMBLHONK GHGIHOTEKH OBM3aHEL:

a) colJi0/iaTh IPABHIA MOTH30BAHMS IKOTLHOMN Oubimorexoii;

0) GepexHO OTHOCHTBCS K NPOM3BENCHHNM TICYATH (He BBIpBIBATh, He 3arMbaTh CTpaHWIl, HE AENaTh B
KHArax NOMYCPKUBAHMA, NOMETKH), WHBIM JOKYMCHTAM Ha PAa3IHYHBIX HOCHTESX, obopyznosanuio,
HHBEHTAPIO;

B) NOANEPKUBATE MOPSIOK PACCTAHOBKM JIOKYMEHTOB B OTKPBITOM JOCTYIle OHGIMOTEKH, PACIIONOKEHHUS
KapToueK B KaTajorax M KapToTeKax;
I) HOTE30BATHCS HEHHBIMH U CHPABOYHBIMH JOKYMEHTAMH TONBKO B MOMELICHHH OHOITHOTEKH;

Z) yOeANTBCA DPH TONYYEHWH [JOKYMEHTOB B OTCYTCTBHH fiebeKTOB, a NpH OOGHAPYKEHHH
nPOHHGOPMHPOBaTh 06 3TOM paboTHKKa GubMOTeKH, OTBETCTBEHHOCTE 32 obHapykeHHbIC A¢DEKTHI B
CAaBacMbIX JOKYMEHTaX HECET [TOCTEHUN TOJIb30BATEh,

€) DACHUCHIBATECH B YHTATEIHCKOM dopmynape 3a Kakabld MOTyYeHHBIH JAOKYMEHT (HMCKIIOYEHHE:
oby=arommecs 1—4 k1accos);

) BO3BPAIIATh TOKYMEHTBI B IIKOIBHYIO GHOIHOTEKY B YCTAHOBIEHHbIE CPOKH;

3) 3aMEHNTh JOKYMEHTHI IIKOIBHOH OMGIHOTEKH B Cilyqae MX yTparhl WIH IOPYM MM DPaBHOLEHHBIMH,
nu6o KOMIOeHCHpOBaTh yineph B pasMepe. YCTaHOBICHHOM I[IPaBH/IAMH IOJIb30BaHUS INKOIBHOM

OubmioTekoi:




M) HONHOCTBIO PACCYUTATHCS ¢ LIKOILHON GHONHOTEKOH MO HCTEUCHHH CpOKa o0yuenus uwm paboThl B
IIKOJIE,

30. Tlop4OK NONB30BAHMS INKOIBHON OHOIHOTEKON:

a) 3aHCE B MIKObHYIO GHOIMOTEKY 06ydarommxcs [IPOU3BOAMTCA MO CIIHCOYHOMY COCTaBY Kijacca,
IENarOruYecKuX W WHBIX PabOTHMKOB MIKOMBI - B MHAMBHAYAIBHOM TOPSAIKE. poanTe/ie (MHBIX
3aKOHHBIX NPE/ICTaBUTENIeH ) 00yYaroMUXCs — [0 HaCHOPTY:

0) epeperucTpalKs MOBb30BATECH MKOIBHOH GHOTHOTEKH IPOH3BOANTCS EKETOIHO:

B} JIOKYMCHTOM, NOATBEPKIAIONIMM [IPABO I10JIb30BAHAS OMOIMOTEKOH. SBJISETCY UMTATENLCKUl
dopmysp;

I) uTarenbekuit GopMynsp GUKCHpPYeT ATy BBIAAYHM TOTH30BATENO JOKYMEHTOB U3 Gomaa 6ubinorexn
¥ ¥X BO3BPAICHUS B OHOIHOTEKY.

31. Ilopanok nonb30BaHHS aGOHEMEHTOM:

a) OJIB20BATEIH UMET [paBo MOJVYHTE Ha JIOM M3 MHOTOTOMHBIX H’j,[[ﬂHPIfI HE GOIICG ABYX JIOKYMCHTOB
OHOBPEMEHHO;

6) MakCEMaTbHBIE CPOKH I10JIB30BAHHS JOKYMEHTAMH!

— yaebnuxu, ygebHble 10co0us — yueOHbIH 10/

— Hay4HO-TIONyJISIpHAad, M03HaBaTe/IbHAs, XYI0KECTBEHHAS TUTepaTtypa — 14 1aHei:
— NCPHOJIMYECKHE H3laHUs, H3JaH!s MTOBBIIIEHHOTO ClIpoca — 7 JHel;

B) IIOMIE30BATENIH MOTYT HPOUIHTH CPOK [10/1b30BAHHUS JOKYMEHTAMH, €C/M Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBL APYTUX MOJIL30BATENEH.

32. TIopAImOK MOJIb30BAHMS YHTATLHEIM 3aI0M:
a) OKYMEHTEL. [IPEJHA3HAYEHHbIe 715 pabOThl B UNTANLHOM 3aJie, Ha JI0M He BBIIAOTCH:

0) JHUMKIONENWH, CHPABOYHMKH, pPEJIKME, HEHHBIE W WMEIONIMECS B EIMHCTBEHHOM IK3EeMILIApe
AOKYMEHTEI BBIIAIOTCS TOIBKO JJIS paboThl B YUTATEHOM 3aJIe;

33. Tlopsnok paGoTsl ¢ KOMIBIOTEPOM, PACIIOJIOKEHHBIM B GHOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHKOB OGpPa3oBATENHLHOTO MPOLECCA HPOU3BOAMTCS IO TpadukKy,
YTBEPHKIACHHOMY AHPEKTOPOM IUKOJbI M B [IPUCYTCTBHH COTPYIHHKA OHOIHOTEKH;

6) paspemaercs paboTa 3a OHUM NEPCOHATLHBIM KOMITBIOTEPOM He Gojiee JBYX YE€JIOBEK OJIHOBPEMEHHO;

B) paboTa C KOMIBIOTEPOM IIPOH3BOJMTCA COINACHO YTBEPKACHHBIM CaHUTAPHO-TUT HEHUYECKUM
TpeGoBanuIM.




