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JOJKHOCTHAS HHCTPYKIUS
3aMecTHTeas aupexkTopa no AXY

1. OGmne NoI0KEeHHs TOLKHOCTHOH HHCTPYKIHM

1.1. JlamHas DODKHOCTHAS HHCTPYKUMS 3aMECTHTENA [IUPEKTOPa IIKOJIEL o
aIMAHHCTPATHBHO-XO3ACTBeHHOM JacTi (Jalee - AXY) pa3paboTaHa Ha OCHOBaHUH
Emuroro  KBanuGUKAIMOHHOIO  CIPaBOYHHMKA JOJKHOCTEM  pYKOBOZIHUTEJIEH,
CICIMANMCTOB W choyxkammx, pasgen «KBannduKanmOHHBIS —XapaKTCPHCTHKH
JOJIKHOCTEH pabOTHUKOB 00pa3oBaHUsY, YTBEPKIAEHHOTO [Tpuxazom
Munsapasconpasputust Ne 761 oT 26 aBrycra 2010 1.; B COOTBEICTBHUU C
®enepanpHbM 3ak0HOM Ne 273-03 ot 29.12.2012 r. «O6 obpazoBanun B PoccuiickoH
depepalyu»; B COOTBETCTBHM ¢ TpyHOBBIM KOAEKCOM Poccuiickoit Depepanvn 4
JPYrMMH HOPMATHBHBIMH aKTaMH, PeryIupyIOllMMU TPYAOBBIC OTHOLICHHA MeXAY
pabOTHHKOM K paboTOIaTeIIeM.

. 1.2. 3amecTHTeNb AUpeKTOpa IIKOMB! T0 AXY Ha3sHAa4aeTCs U 0CBOOOXKaeTcs OT
3aHNMAeMOl JODKHOCTU JMPEKTOPOM 00pa3oBaTeNbHOrO YHPEHICHHUA. Bo Bpems
OTIyCKa H  BpPEMEHHOU HETPYAOCIIOCOOHOCTH ~ 3aMECTHTeNs  AMpeKTopa MO
aJIMHHUCTPATUBHO-XO3HCTBEHHOM YacTd IIKOJBI €ro AOJDKHOCTHBIC 00SI3aHHOCTH -
BO3JIArarOTCA Ha APYTHX 3aMecTHTeNeil TUpeKTopa 00pa3oBaTeIBHOTO YyHIpEeXICHIA,
3aBe/IYIOIIEro XO3SHCTBOM (3aBX03a) HIH Ha paboTHHKA, OTHOCAIIETOCS K MIIaAIIeMy
o6CITyXKUBalOIIeMy NIEPCOHATY U3 YHCIa HamboJIee OIBITHRIX. BpeMeHHOe UCTIONHEHHE
JTOJDKHOCTHBIX OOSI3aHHOCTEH B TakMX Clydasx OCYLICCTBIACTCSA B COOTBETCTBUU C
IPUKa30M [IUPEKTOpa 00pa3oBaTENBHOTO  YHIPEXKACHHUSL, COOTBETCTBYIOIIETO BCEM
TpeGOBaHUsIM 3aKOHOATEIBCTBA O TPYAC.

1.3. 3aMecTHTeNb AUPEKTOpa I10 aIMAHHCTPATUBHO-XO03HCTBEHHOH YacTh [OJDKCH
UMeTh BhbicIee MpodecCcHOHANbHOE 00pa30BaHHE IO HAMPaBJICHUAM [TOATOTOBKH
"T'ocyIapCTBEHHOE M MYHUIUNAIBHOC yrpasienue”, "MeHeKMEHT", "YpaBieHue
nepcodaoM" 1 cTax paboThl Ha aIMHHUCTPATHBHO-XO3SMCTBEHHBIX MJIH PYKOBOJAIIMX
JIODKHOCTSIX HE MeHee S JieT; WIM BBICHICS npod)eccHOHANbHOE 00pasoBaHMe 1
JOTIOJIHUTENbHOE MPO(eccHOHaNpHOE 00pa3oBaHUE B 067acT! TOoCyJapCTBEHHOTO M



MYHHUHUIAIBHOTO YNpAaBI€HHsA, MEHEDKMEHTa W DKOHOMUKM M CTax paboTel Ha
aIMHAHHACTPATHBHO-XO35MCTBEHHBIX WIIH PYKOBOJSIIUX JOJDKHOCTSIX HE MEHee 5 JIeT.

3amecTHTEeNb JUpeKTopa LIKoibl mo AXY nospkeH ObITh O3HAKOMIIEH C JAaHHOM
JOJDKHOCTHOM HMHCTPYKUMEH M C HMHCTPYKLHEHM @0 oOXpaHe TpyJa 3aMeCTHUTENs
nupekTopa 1o AXY mkomsl.

1.4. 3amectuTens OuMpeKkTopa  00IIE0OpPa30BATEILHOIO  YUPEXKIEHHSA IO
aIMUHHCTPATUBHO-XO3MCTBEHHOM  4aCTM  HaxOJWTCI B  HEMOCPEACTBEHHOM
MIOJYMHEHUH Y TUPEKTOpa MIKOJEI.

1.5. 3amecTUTENIO QUPEKTOPA IIKOJIBI TT0 aIMUHUCTPATHBHO-X03IMCTBEHHOMN YaCTH
IIOJYMHAETCS TEXHUYECKUH U 00CTy KUBAIOIUH IIepCOHAI IITKOJIBI B IIOJTHOM COCTABE.

1.6. B cBoell mpodeccroHaNbHON NeATENbHOCTH 3aMECTUTENh QUPEKTOPA IITKOJIBI
no AXY nomkeH pyKOBOJICTBOBATHCS:

- Koucturynuen Poccuiickoit @enepaunus;

- ®enepanbHbM 3akoHOM «O6 obpazoBanny B Poccuiickoit Denepariuny;

- 3aKkOHOM Poccutickoit @enepanuu «O OyXraaTepcKOM YUETey,

- ykasamu IIpesunenta Poccuiickoii ®@enepanuu, pemeHusMu I[IpaBurenbcTBa
Poccru, a Takke pelIeHHSAMH MECTHBIX OpPraHOB YIMpaBieHHS 0o0pa3oBaHHEM BCeX
YPOBHEW 110 BompocaM 00pa3oBaHUs;

- aIMUHUCTPATUBHBIM, TPYIOBBIM U X03SIIICTBEHHBIM 3aKOHOJATENHCTBOM,;

- IpaBUJIaMU ¥ HOPMaMH OXpaHbl TpyZla ¥ IPOTUBOIIOXKAPHOU 3aIUTHL;

- VYcTaBOM M JIOK&JIBHBIMH IIPaBOBBIMH aKTaMH 00IIeo0pa3oBaTeIbHOTO
ydapexneHus (B ToM uucine I[lpaBunmamMu BHYTpEHHETO TPYIOBOTO pacIiopsiKa,
IpUKa3aMU M PACHOPSKEHUSIMHU JOHUpEKTOpa IIKOJIBI, MJaHHOW  JIOJDKHOCTHOU
MHCTPYKIHeH 3aM. AUpeKTopa mKomiel 1o AXM);

- TPYZOBBIM JOTOBOPOM.

3aMecTUTENb AUPEKTOpa ULIKONBl MO aAMHUHUCTPATHUBHO-XO3SMCTBEHHOW YacTH
o0s13aH cTporo cobmoaate Konsennuto OOH o nmpaBax pebeHka.

1.7. 3amecturens aupekropa mo AXY qoinKeH 3HATh:

— METOJBI OpraHu3aIluu ($bHHAHCOBO-XO03SIIICTBEHHOH NEeATEeIBHOCTU
0011e00pa30BaTEIBLHOTO YUPEKICHUS;

— IIOCTAHOBJIEHUS, pAacHOpsUKEHHUss W TMpUKas3bl, Jpyrde pyKoBOIAIUE U
HOpPMAaTHBHBIE JOKYMEHTHI BBIIIECTOSAIIMX OpPraHOB, KOTOpBIE OTHOCATCS K
XO3UCTBEHHOMY OOCITYKHUBAHUIO YUPEKIEHNUS,

— TEeXHOJIOTUM JUArHOCTHKY IIPUYMH BO3HUKHOBEHHUS pa3IMYHBIX KOH(IMKTHBIX
CUTyalli, ux 3(pPeKTUBHOMN MPOdHITAKTHKHI U pa3pelIeHHUs;

— IpaXJJaHCKO€, aJIMHUHHUCTPATUBHOE, TpPYIAOBOE, OIO/KETHOE U HAJIOrOBOE
3aKOHOAATEIbCTBO B 4acTH peryJIupoBaHHUs bYyHKIIMOHUPOBAHUS
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061e00pa3oBaTeNbHEIX ~ YIPEXICHHH W OPraHoB yIpaBieHds 00pa3oBaHUEM
Pa3IMIHBIX yPOBHEH;

— OCHOBBI MeHEeTKMEHTa U yIIPaBJIeH!s IIEPCOHATIOM,

— OCHOBBI 9KOHOMHKHY H COLHOJOTHH;

— IpaBUJIA IKCIUTyaTalluK roMelleHunii B 00111e00pa3oBaTeIbHOM YUPSIKICHUH,

— OCHOBBI TpPYAOBOIO 3aKOHOJAATENBCTBA Poccuiickoii ®enepanuy, OCHOBBI
OpraHM3alliy TPYAa;

— cpelcTBa MEXaHU3allUU TPya 06CITyKMBAIOLIEr0 MepcoHaa IIKOJBL

— OCHOBSI paboThl C IEePCOHAIBHBIM KOMIBIOTEPOM H PUHTEPOM, TEKCTOBBIMH
pelaKTOpaMH, JIEKTPOHHBIMU Ta6IIMIaMy, 2JIeKTPOHHOM IOYTOH U Opay3epamH;

— OCHOBBI OKa3aHWs JOBpaucOHOW IOMOLIH NIOCTPaJaBIIKNM, MOPAIOK JIEUCTBUHA
TIpY BO3HUKHOBEHWH N0XKapa ¥ 5BaKyaluH,

— MeTozbl YOeKIeHHs U apryMeHTalu cBOeil MO3UIUH, YCTAHOBJICHN KOHTaKTOB
C COTpYIHHKAMHU, POTUTEIIAMA (JIUIAMH, UX 3aMEHSIOMIMA);

— [ICHUXOJIOTHIO ¥ OCHOBBI TMTACHBI TPY/1a,

— mpaBwia IO OXpaHe TpyAa U HI0XapHO# 0e30IacHOCTH, IPOU3BOJICTBEHHOM
CaHUTapHUH,

— TlpaBwiia BHYTPEHHETO TPYAOBOTO PACHOpPA/KA IITKOJIBI,

— CaHWTAPHO-3MUAEMHONIOIHIECKIC Tpe6GoBaHUs K YCTPOMCTBY, COACPKAHHIO U
OpTaHU3alHUM pexKNMa paboTh! 00pa3oBaTEeIbHBIX yUpESKICHHHN.

1.8. B ciyuae ocBOOOXISHUS OT JO/DKHOCTH 3aMeCTUTEINh AUPEKTOpa IIKOJBI MO
aJIMUHACTPATUBHO-XO3IACTBEHHON YacTH o0s3aH TlepefaTh CBOW Jela TOo  aKTy
COTPYZAHHUKY, KOTOpHIM ~ Ha3HaueH Ha  JOMKHOCTD IpUKa3oM  THPEKTOpa
06pa3oBaTebHOTO yYPEKACHNUs B TSICHAC IIATH pabounX JHEMH.

2. @YHKIMHA 3aMeCTHTEISI JHPEKTOPa IIKOJIbI MO AXY

Cpeau OCHOBHBIX (YHKIMH, KOTOPBEIS BBITIOIHACT 3aMecTUTeNh JUPEKTOpa IO
AXY, BBIIEISIOT CIeAYIOIHE:

2.1. Opranu3zanys aIMUHHACTPATUBHO-X034HCTBEHHOH JeATEebHOCTH
0Gpa3oBaTeNbHOTO  YUPEXKACHHS, PYKOBOIACTBO CIO ¥ KOHTPOJh DAa3BHTHS J@HHOU
JeSTeNbHOCTH,

2.2. MarepuanbHoe U TEXHHYCCKOE obecrieyeHne  yCloBHil  yueOHO-
BOCIIMTATENIBHOTO TIpoliecca B IIKOJIE,

2.3. OBecredeHre PeXXIMa 3J0POBBIX ¥ Ge30MacHBIX ycnoBuit Tpyza, U IOy 4ECHUS
00pa3oBaHKs B HIKOJIE;

2.4. PyKOBOACTBO COTPYJHMKAMH, KOTOPBIC HAXOITCA B HENOCPEICTBEHHOM
TIOIUMHEHUH,



2.5. KOHTpO/Ib XO3SHCTBEHHOTO 00CITYKUBAHHS, HAJTICKAIICTO COCTOSIHUS 3[1aHUH,
[IOMeIeHAH 06pa30BaTeIbHOr0 YIPEKICHUA U IPHIIKOJIFHOM TEPPUTOPUH.

3. Jl0.KHOCTHBIE 00sI3aHHOCTH 3aMeCTHTEJIA THPEKTOpa 1O AXY
3aMecTHTE b AUpekTopa mKonkl Mo AXY o0s13aH:

3.1. OcymecTBIATh OpraHU3aLHI0 aJIMAHICTPATABHO-X03HCTBEHHOH
JEeSITEIBHOCTH 00pa30BaTEbHOIO YUPEXKICHHA,

3.2. PykoBOIOWTh W KOHTPOJIMPOBATH paboTy TEXHHUYECKOTO U 00CITy KIBAIOIIETO
mepcoHana; *

3.3. VYuyacTBoBaTh IIOJ PYKOBOACTBOM [HPEKTOpa IIKOIBL B COCTaBIICHUN
IIpOrpaMMbl pa3BUTHA 0611e06Pa30BATENBHOIO  YUPEXKICHHsA, BHOCHTH B IpeAciax
cBOCH KOMIIETCHLIVH ITPEIJIOKEHNH 110 pealn3allii [IOJIOXKEHUM JaHHOU POTPaMMBI;

3.4. AHanusppoBaTh W3MEHEHHI B bUHAHCHPOBaHMH OOpasoBaHus VLA
KoppeKTﬁpQBKn CTpaTervy CO3JaHus M Pa3BUTHA MaTepHaTbHO-TEXHIYECKOH 0a3bl
TIIKOJIB],

35  VuyacTBOBaTh B NOAOOpE M PAcCTAHOBKE KaJpOB TEXHUIECKOTO u
06Cy KHMBAIOIIEro IepcoHaa 001e00pa30BaTENLHOTO YIPEKICHIUA;

3.6. CocTaBIsATh IUIAH IO YIYYIICHHIO W PAa3sBUTHIO MaTepUATBHO-TEXHAIECKOH
Ga3bl 00pa30BATEIBHOTO YUPEXKICHUS Ha TOJ ¢ YICTOM QUHAHCOBBIX CPE/ICTB, KOTOPBIC
BbIIENIeHbl Ha I'OJ;

3.7. IlpuswMars Ha OTBCTCTBEHHOE XpaHCHAC B HOpAKE, OIPEACICHHOM
3aKOHOIATEIBCTBOM P®, TOBapHO-MaTepHAIBHBIE IEHHOCTH H ApYroe UMYIIECTBO
06111e06pa30BaATEIBHOTO YIPEKICHIU;

3.8. Opramm30BHIBaTh 0OeCHeYeHHE yue6HBIX KaOMHETOB, aIMHUHMCTPAaTHBHBIX
KaGHHETOB, MACTEPCKHX, OBITOBBIX, XO3JMCTBEHHBIX M NpPYruX MIOMEIIEHUI LIKOJIbI
HeoOxomuMoil MelOenbio, 000pYIOBaHHEM, WHBCHTAPEM (B8 T.U. X0351ICTBEHHBIM),
MCMOJB3YEMBIME MaTepyaiaMid W CPEACTBAMIL, COOTBETCTBYIOIIAMH TpeOOBaHUAM
[IpaBIJ ¥ HOPM 06€30MaCHOCTH XU3HEACATEILHOCTH, crangapram 6e30macHOCTH TPYAR,
IPUHAMATH MEPHI 110 00eCTIeIEHNIO COXPAHHOCTH, CBOEBPEMEHHOMY BOCCTAHOBJICHUIO
¥ IpHOGPETEHHIO BHIIEIIEPETHCIIEHHBIX CPEIICTE H npeaMeTOB,;

3.9. CocTaBNsTh IUIAHBI MEPOIPHATHH IO IPOTHBONOXKAPHOH 6e30TacHOCTH,
AHTUTEPPOPUCTHIECKON 3aIMUTE, TOTOBUTE IPOCKTHI PHMKA30B ¥ MHCTPYKUHH IO
Mo0OHBIM BOIIPOCaM;

3.10. KourponupoBaTlh CQICpXaHHC B 6e30IacHOM COCTOSHHMUA M HaJJexaileM
TopsifKe MOABAIBHBIX, YEpIavHBIX, XO3STCTBEHHBIX, HOACOOHBIX, TEXHMYCCKUX
MOMEeLIeHnil IIKOJBL, obecreunBaTh yCJIOBHA 6e30IacHOTO COJCPKaHus YyKa3aHHbIX
[TOMeLIeHHH, HCKIFOYAKoIye IPOHUKHOBEHHE TOCTOPOHHUX JIUI;



3.11. TIpoBOOMTE COBMECTHO C 3aMECTHTEJEM AHUPEKTOpa IIKOJBI IO y4eOHO-
BOCIIMTATe/bHONH padOTe CBOEBPEMEHHYIO IAClOPTHU3aIldi0 KaOWMHETOB, MACTEPCKHX,
CTIOPTHBHOTO 3ajla, a TaKXkKe MOACOOHBIX IIOMEIieHHH 00meodpa3oBaTeIbHOTO
YUPEXKICHHS;

3.12. Opranu3oBeIBaTh paboTy CKIAICKOTO XO3SHCTBa, CO3[aBaTh YCIOBHUS IS
HaJJIeXallero XpaHeH|s MaTepUaTbHBIX IEHHOCTeH 00pa3oBaTEIbHOI0 YUPEXK ICHHS;

3.13. IIpoBoAWTH WHBEHTApHBIM y4YeT WUMyIIecTBa 0O0IIe00pa3oBaTEIHHOIO
YUPEXIEHUs], OCYLIECTBIIATh WHBEHTAPHU3ALMIO HMYIIECTBA UIKOJIBI, OOecIeunBaTh
BMECTE C COTPYIHHKaMHU OyxranTepuu paboTy MaTEepHATbHO OTBETCTBEHHBIX JIMII IIO
CBOEBPEMEHHOMY CIIMCAHHIO Y IPaBUIBHOMY yUETy MaTepHATBHBIX CPENICTB;

3.14. ObecnieunBaTh COTPYAHHUKOB IIKOJIBI IIPeIMETAMH XO3SHACTBEHHOro 00uXoaa
U XO34MCTBEHHOIO HHBEHTAaps, CBOEBPEMEHHO MNpUOOpeTaTh ©  PalHOHATBHO
HCII0JIB30BaTh PACXOQHBIE MaTepUalbl, MOIOILIME CPE/ICTBA U IIpoUee;

3.15. KoHTponupoBaTh COXPAaHHOCTh XO3SIMCTBEHHOTO WHBEHTaps W IPeIMETOB
XO3IMCTBEHHOT0 00MXxo0aa, 00ecreunBaTh UX BOCCTAHOBJIEHHE U IIOMOJHEHNE B CIIydae
HeOOXOJUMOCTH;

3.16. OcymecTBiiATh KOHTPOJNb Hal XO3SHUCTBEHHBIM OOCITYy)XMBAaHUEM U
HaJUIeKAIIUM TEXHUYECKHMM ¢ CaHWUTApHO-TUTMEHUYECKHM COCTOSHMEM 3IaHUH,
COOpPY>XeHUH, y4eOHBIX KaOWHETOB, AJAMWHHCTPATHBHBIX KaOMHETOB, MaCTEPCKHX,
CIIOPTUBHOIO 3ajla U JAPYTUX IIOMELICHUH 00pa30oBaTesIbHOTO  YUpeKICHHS,
COOTBETCTBUSl yKa3aHHBIX IMOMELIEHUN TpeOOBaHUSM HOPM W MpaBuil 0e30MacHOCTH
XU3HENEATEIbHOCTH, OCYIIECTBIATh UX IEPHOJMYECKHA OCMOTP U OpPraHU30BBIBATH
TEKYLUUA PEMOHT;

3.17. IIpoBepsTh UCIIPAaBHOCTH OCBEIEHHS, OTOILIEHHS, BEHTWISAIMOHHBIX CHCTEM,
CETEeH 2JEKTPO -, BOAO -, TEILIOCHAOKEHUSI, OCYIIECTBIATh UX IMEPHOIUUECKUN OCMOTP
U OpraHM3OBbIBaTh HEOOXOAWUMBIM TEKyIHWi pPEMOHT COTJIACHO JIOJDKHOCTHOU
UHCTPYKLIUNA  3aMECTHTENsI  OUpeKTopa  o0pa3oBaTeBbHOIO  YUpPeXIAEHUS IO
aIMAHUCTPATUBHO-XO3AMCTBEHHOU YaCTH;

3.18. OpraHu3oBbIBaTb IPOBEJEHHE €XETrOAHBIX H3MEPEHHUU COMPOTUBICHHUS
U30JILIAN JJIEKTPUYECKUX YCTAHOBOK WM MPOBOAKH, 3a3€MIISIOIIUX YCTPOWCTB, aHAJIU3
BO3AYIUHOW Cpelpl Ha CONEp)KaHWE IbLIM, a30B M MAapOB BPEIHBIX BEIECTB, 3aMEP
OCBELUEHUS, HUIMYUS pafualliy, IilyMa B OMEIIEHUX 00pa30BaTeIbHOTO YUPEKACHHUS
B COOTBETCTBUM C TpaBWJIaMH U HOPMaMud M0 obecneyeHUI0 Oe30I1aCHOCTH
KU3HEIeSITEeIIbHOCTH;

3.19. ObecneunBaTh CBOEBPEMEHHYIO IOATOTOBKY IIKOJEI K Hadaly y4eOHOro
rojia, COCTAaBJATH I1ACIOPT CAHUTAPHO-TEXHUUECKOTO COCTOSHUS 00pa3oBaTENBbHOIO
YUPEKIEHUS.



3.20. OpragmsoBeBaTh  cobmofgeHne — TpeOOBaHMH IPOTHUBOIIOKAPHOM
6e30MacHOCTH 3TaHWM M COOpYXeHUH 00pa3oBaTeIbHOTO YUYPEKICHUS, CICIUTH 32
MCIIPAaBHOCTHIO CPEJICTB IOXAPOTYINEHMS]; COCTABIATh HOPMAaTHBHYIO NOKYMEHTALMIO
10 TIPOTHBOTIOKAPHOH 0€30MMaCHOCTH;

3.21. ObecmeuynBaTh yueT, XpaHEHHWE MPOTHUBOIIOXKAPHOTO HHBEHTApd, CYUIKY,
CTHPKY, PEMOHT ¥ 00e33apaXHBaHKe CIELHATBHON Kb 1 00yBH, NHAUBUIYTBHBIX
CPEeICTB 3allUTHI,

3.22: Hpno6peTaTL [0 Mepe HEOOXOAMMOCTH CIELHANBHYIO OACKIY, 00yBb H
Ipyrue cpeicTBa HHAMBUIYAILHON 3aIUTEl IUIS COTPYAHHKOB 00pa30oBaTeIbHOTO
yUpeXICHHUS,

3.23. OpraHU30BBIBATH MEPOIIPHUATHSA MO OJIar0yCTPOHCTBY, 03€JICHCHUIO H ybopke
IPUIIKOJIBHON TEPPHUTOPHUH;

3.24. PyKoBOAUTH W KOOPIAMHHMPOBATH IEATEIBHOCTH MOAYHHCHHBIX €My cIyx0,
CTPYKTYpHBIX  MOApasfeneHufi W  COTPyAHMKOB, B TOM HHCJIE  BbIIABalh
TIPOM3BO/ICTBEHHbIC 3aJaHKsA, HEOOXOAUMBIC IS paboTHl MaTepHajbl, UHBEHTaph H
HMHCTPYMEHTBI, BECTH y4YeT pabodero BPEMEHH TEXHHHYCCKOro H 00CITy>KHBAIOLIETO
IIepCOHAIIA, COCTABIATh Tabenb pabodero BpeMeHH. BHOCUTH TUPEKTOPY LIKOJBI CBOH
TIPEIUIOKEHHUS 10 OCYIIECTBIEHHIO CUCTEMBI CTUMYIUPOBAHNA paboThl TEXHAYECKOTO U
0GCITYKHBAIOMIETO [EPCOHANA, MPETOKEHNs O NPHHATAN B CIy4asx HCBBIIOIHCHUA
COTPYIHHKaMH CBOMX [JOJDKHOCTHBIX  OOS3aHHOCTEH —Mep  IHCHHUILIMHApHOIO
BO3JI€MCTBUS,

3.25. Opranu3oBBIBaTh OOy4YeHHE, IIPOBOAMTE HA paboueM MecTe COTPYAHHKOB
WHCTPYKTaXH (MEPBHYHBI M TIEPHOJMYECKHE) IO TEXHHUKE 0e30macHOCTA  C
TeXHAYECKAM M OOCIY)KMBAIOIIUM IePCOHanoM, OOOpyAOBaTh B IOKONE YIOJIOK
0e30IacHOCTHU KU3HEIEATEIbHOCTH;

3.26. Ctporo cobmogaTs Bce TOJOXKEHHUs NAHHOH NOJDKHOCTHOM HMHCTPYKITHU
3aMeCTUTENsI JUPEKTOPa IO aMUHICTPATHBHO-X03AHCTBEHHOH JaCTH.

3.27. TlpuHEMAaThE Mepsl [0 ObecredeHHIo (e30IacHOCTH BO BpeMd HMEPEHOCKH
TSDKECTeH, BBIONHEHHS [TOTPY309HO-Pa3rpy30YHbIX U PEMOHTHO-CTPOUTEIBHBIX pabor,
SKCIUTyaTalli¥l - TPAHCIOPTHBIX ~ CPEICTB ~ Ha  TEPPUTOPUH 00pa30BaTEILHOTO
yUpEXIECHUS,

3.28. He pexe omHOrO pasa B IIATh JIET pa3pabaTeiBaTh, COBMECTHO C HHKEHEPOM
[10 OXpaHe TPyZAa, AHCTPYKLHUHU [0 OXpaHe TPyJa 110 BUAaM paboT [yl TEXHHIECKOro U
00CITy)KABAIOLIETO IIEPCOHANA IIKOJIBL;

3.29. IlpuHrMMarh pe3yNbTaTUBHBIE MEPBI 110 3aKJTFOUEHHI0  XO3SHCTBEHHBIK
JIOTOBOPOB HA TEXHHYECKOe OOCITyXWBaHMe, OCHAICHHE, @ TakKe pPEMOHT
00pa30BaTeIbHOIO YYPEIKACHUS;



3.30. KoHTpoHpoBaTh Ka9ecTBO H CBOEBPEMEHHOCTH BBITIOJHCHH JIIOTOBOPHBIX
paboT, OpraHA30BBRIBATE  BbLAATY IPOEKTHO-CMETHOH 1 JPYTO#  TeXHHYECKOH
IOKyMEHTalluH, KOTOpast HeoBXOMAMA LTS OCYIIECTBIEHN s BBIICYKa3aHHbIX pabor;

3.31. OdpopMIATH CYETA Ha nprHoOpeTeHNne MaTepHATbHO-TEXHAIECKUX CPe/ICT 1
o6opysoBanns, obecrednBaTh  HX fofyuyeHre B IIOJHOM o6beMe, COCTaBIATh
OTYETHOCTH ¥ BECTH JTOKYMEHTAMIO TI0 3aKpeIuIeHHOMY Y4acTKy paboTEHI,

3.32. Crporo cobmojaTe TNpaBHia IO oxpaHe TpyAa H TIPOTHBOIIOKAPHOM
6e30MacHOCTH;

333. ParMOHAIFHO KCIOJB30BATh TOIUIMBHBIC U DHepreTHdecKkue pecypebl
06pa30BaTeNIbLHOIO yIPEIKACHHUL.

3.34. KonTpoOIupoBaTh padory TPEBOXHOHN KHOIIKH, paboTOCIIOCOOHOCTD CHCTEMDI
ABTOMATHYECKOH MOKapHO! CUTHATHU3AINN (AIIC).

4. TpaBa 3aMecTHTe/sI AAPeKTOPA MO AXY

3aMecTHTENb JUPEKTOpa LIKOJIBL 110 AXY uMeeT clelyronme npasa.

4.1. B mpenenax CBOeH KOMIIETCHIMH M B TIOps/IKE, OMPEACIICHHBIM YcraBoM
[IKOJBI, BBLIABATH PACTIOpsDKEHMs M yKasaHHi COTpYAHHUKaM 0611e00pa30BaATEILHOTO
yUpeKAEHUS U TpeGOBaTh X MCTIONHECHNU;

4.2. TToanmuceiBaTh JOKYMCHTBI B mpenesax cBoell KOMIIETEHINH,

43. TlpemcTaBnsaTh Ha PacCMOTPEHHS IUpeKTOpa 06111e00pa3oBaTeIbHOTO
yupeKIeHUs TPeJIOKeHUA 1O BOTIPOCaM CBOEH AeATENBHOCTH,

4.4. Tlomydarb OT PpYKOBOAHMTEA M CIIeUATUCTOB  IIKOJIBI nHOpMalHIO,
HEOOXOAUMYIO A7 OCYIIECTBIICHUS cBOE eATeNbHOCTH,

'4.5. TpeGoBath OT aJMWHHCTpAllHH 06pazoBaTebHOr0 yIPSKACHHIA OKa3aHMs
coeicTBHs B ACIIONHEHUN CBOMX JOJDKHOCTHBIX 00S13aHHOCTEH;

4.6. Ha mnperocTaBICHUC pabodero MeCTa, COOTBETCTBYIOIIETO TPeOOBAHUIM
OXpaHBl TpyAa, Ha TIOIyHCHUE OT mupexTopa 00pa3oBaTeNbHOro yUpexIeHUA
JIOCTOBEPHBIX CBEJICHHH 06 yCIoBHSX U OXpaHe Tpy/a Ha pabodeM MecCTe;

4.7. CpoeBpeMEHHOC MOBBIICHAC cBoell TPOdhecCHOHATBHOMU kBaipUKaALINN,
TIPOXOXKEHHE aTTECTALMH.

4.8. TlpucyrcTBue BO BPCMi IPOBEAECHNA EOO6BIX paboT HENoCcpencTBEHHO
[MOAYHAHEHHBIX COTPYAHUKOB.

4.9. 3aMecTHTeNb AUPEKTOpa LIKOJIBL 10 AXU uMmeeT NpaBo MpeACTaBIATh.

_ K JMCHUNNAHAPHOH OTBETCTBEHHOCTH [UPEeKTOpY LIKONbI y9alluxcs 3a
[IPOCTYIIKH, KOTOPbIEe NEe30praHusyiot yqe6Ho-BoanTaTeJiLHBn71 mpoiiecc, B IOPAIKe,
ycTanoBieHHOM 1IpaBunaMu O TIOOLIPEHMAX ¥ B3BICKAHUAX;

— K JWCUUIIAHAPHOM OTBETCTBEHHOCTH HeroCcpeCTBEHHO TOMYMHEHHBIX eMy
COTPYAHUKOB;
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— K TOOMpEHWo, MOpalbHOMY U1 MaTepUaibHOMy — CTHMYJIHPOBAHHIO
HEMoCpPeICTBEHHO MOAIMHEHHBIX EMY COTPYIHHUKOB.

4.10. TlpuHuMaTh yJacTHE B rog0ope 1 pacCTaHOBKE KaZlpoB o6 CITyXKMBaIOIEro 1
TeXHIYECKOTo TIEPCOHAIA IITKOJIBI, BECTH MEPEroBOpEL ¢ napTHepaMu 00pa3oBaTeIbHOTO
ydpexeHus 110 MaTepraibHO-TeXHUIECKOMY OCHAIIGHUI0 M  TEXHUYCCKOMY
00CITyKABAHHIO.

4.11. BuocuTp CcBOM mpeijIoXeHHd IO MOJICpHHM3aIUK  JAEATEIBHOCTH
HETIOCPEeICTBEHHO [NOMYMHEHHBIX COTPYAHHKOB, MO YIYYLIEHAIO TEXHUIECKOro
obciyxuBaHns  00pa3oBaTEIBHOTO yapexaeHus, II0 MaTepHaTbHO-TeXHUIECKOMY
OCHAIIIEHUIO IIKOJIBI;

4 12. VcraHaBiuBaTh OT VIMEHH IIKOJBI IEJIOBBIC KOHTAaKTHl ¢ GU3MISCKUMHU
MUaME W FOPHAWYECKMMH  OpraHM3alliiAMH, KOTOpBIE MOIYT cr1oco6CcTBOBATh
yCOBEPIIEHCTBOBAHUIO MaTepraIbHO-TEXHHIECKOI0 ocHallleHMs 00pa3oBaTCIBLHOTO
YUpEKAECHUA;

4.13. TlpoBomuTh NPHUEMKY PEMOHTHO-X03HCTBEHHBIX paboT, KOTOPBIC OBLIH
BBIIOHEHBI 1O 3aKa3dy 00pa3oBaTeIbHOIO yupexIeHus pa3TuIHbIMU UCITOJTHATESIMU
(Kax U3 9HCIia COTPYAHUKOB IIKOJIBL, TaxK 1 13 TOCTOPOHHUX oprasHu3aui);

4.14. KoHTpOIMpOBATh ¥ OLCHUBATE XON U pe3ynbTaThl peMOHTHo-XO?,ﬂﬁCTBeHHofI
eSTeNbHOCTH, HAKJIaNbIBaTh 3ampera Ha BUIB JESTENHHOCTH, KOTOpBIE MOIYT
IpUBECTH K  TNEPETPY3KE HETIOCPEACTBEHHO TIOMYMHCHHBIX  EMY COTPYIHHKOB,
yXyaQIUeHHI0 ~ HX  370POBBA, HapyIlIeHAI0  TEXHUKH fe30nacHOCTH,  HE
TpeLycMaTpUBalOmne IpOQUIAKTHKY, KOMICHCAIMK 1 IIpeO/IONIeHYs] HEeraTUBHbIX
pe3yIbTaTOB;

4.15. TpeGosaTh OT HEMOCPENCTBEHHBIX [IOJUMHEHHBIX €My COTpYIHHUKOB
COGIIOEHHsT HOPM ¥ TpeOOBaHMH 1poeCCHOHANBHOH ITHKH, BHITIOJIHEHMS] TPUHATHIX
IKOTBHEIM COODIIECTBOM IUIRHOB M [POTPaMM, KOTOpBIE HOCAT 06s13aTeNbHBIA
XapaKTep; :

4.15. CBOGBPEMEHHO IIOBBIIIATE yPOBEHbH cBOeH KBaIv(UKalyH, O3HAKOMUTECH C
JAHHOW JOJDKHOCTHOM MHCTPYKLMEH 3aMECTUTCIA jupekTopa  00pa3oBaTeIBHOTO
yUpexAeHN 110 anMI/IHI/ICTpaTI/IBHo—xo:;ﬂﬁCTBeHHoﬁ YacTH.

5. OTBeTCTBEHHOCTH 3aMECTHTEJIs nupexropa mo AXY
3aMecTHTENb JUPEKTOpa WIKOJIBL 11O AXY HeceT OTBETCTBEHHOCTD:
5.1. 3a HeHWCHOJHCHUE WIH HeHannemamee pcrondenne 0Oe3 HaJIAIAA
yBaXUTENbHBIX IPHIHH: )
_ Verasa ¥ IlpaBun BHYTPEHHETO TPYHOBOIO pacropsika o0pa30BaTeNbHOro
yUpeKACHUS;



— 3aKOHHBIX PAaCHOPSKEHHUH IMPEKTOPa LIKOJBI U HHBIX JIOKAJIBHbIX HOPMAaTHUBHBIX
aKTOB 00pa30BaTEIbHOIO YIPEXKICHUS

— IIO/DKHOCTHOM MHCTPYKLHHM 3aMeCTUTENS AUPEKTOpa II0 AXY, B TOM 4HCIIe 32
He UCIOJIb30BaHHe MpaB, MPEeI0CTaBICHHbBIX nmaHHOM VIHCTpYKIIHEH.

5.2. 3a TmpUHATHE YHIPaBICHYECKUX pelllcHUN, IIOBJIEKIIeE 32 cobout
BOZHMKHOBEHHE J€30praHm3alliy 00pa30BaTeNIbHOro Ipomecca n (wn) Tporecca
MaTepHaTbHO-TEXHHIECKOTO ~ 00ecIiedeHns  3aMeCTUTEb JIMpeKTOpa IIKOJIBI IO
aIMHHACTPATHBHO-X03CTBEHHON 4acTH HECET NUCLUILTMHAPHYIO OTBETCTBEHHOCTH B
TIOpSAKE, YCTAHOBIEHHOM TPYIOBBIM 3aKOHOATEIECTEOM Poccuiickoit Penepanni.

53. 3a rpyboe HapylieHHe TPYAOBBIX obsi3aHHOCTElR B KAdyecTBe
TUCIUIUIHHAPHOTO HAKa3aHHSA MOXET ObITh IPUMEHCHO YBOJIBHEHUC.

5.4. 3a COXPAHHOCTH MIMYIIECTBa M X03IHCTBEHHOTO HHBCHTAPA 06pa30BaTeILHOTO
YUpeKIEHUs, KX CBOEBPEMEHHOE BOCCTAHOBJICHHE 1 [IOTIOTHEHKE, COOMIOIEHUE TIPaBHI
TeXHHKH 6e30MacHOCTH, IPOM3BOACTBEHHOM CAaHUTApHU B yCTAHOBICHHOM 3aKOHOM
MTOpSIAKE.

5.5. 3a HeCOOIIOIEHNe [IPABHII IPOTHBONOXAPHOH Oe30IaCHOCTH, OXpaHbl TPY/a,
CaHUTAPHO-TUTMEHHIECKHUX TPAaBUIl OpraHU3allni y4eOHO-BOCIIMTATENBHOIO IpoLecca
3aMecTHTeNb AUpeKTopa ImKoibl o AXY HeceT aiMUHUCTPATHBHYIO OTBETCTBEHHOCTH
B MOpSAKE M B CIydYasX, yCTAQHOBICHHBIX aIMHHHCTPATHBHBIM 3aKOHOJATENHCTBOM
Poccuiickoii ®enepalivu.

5.6. 3a IpUMeHeHHe, B TOM 4YHCIE OJHOKPATHOE, TAaKUX METOMOB BOCITUTAHMUS,
KOTOpble CBs3aHBl C (GU3MYCCKHM HIA IICHXUIECKIM HacwineM HaJl JIMYHOCTBIO
yualerocss, a TaKkKe 3a COBEPIICHUE MO6Or0 IPYroro amMopajbHOro IMpoCTyIKa
3aMeCTUTENh JUPEeKTopa IIKOJBI  II0 aIMAHHUCTPATHBHO-X034{CTBEHHOH ~ HacTH
OCBOGOXKIAeTCS OT 3aHAMAeMoil JOJDKHOCTH B COOTBETCTBHH  C TPYZOBBIM
3aKOHOIATENECTBOM Poccuu u 3akoHoM Poccuiickon Oeneparun «O6 006pasoBaHHI.
VBOJMbHEHHE 3a TakWe NOpOCTYNKH HE CHHTACTCA Mepol  IUCLIATIMHAPHOH
OTBETCTBEHHOCTH.

6. PerjiaMeHT B3aNMOOTHOIIIEHHH H CBSI3H N0 T0/ZKHOCTH
3aMecTUTeND JUPEKTOpa IKosb! Mo AXY oCymeCTBICT:

6.1. JlesTenpHOCTh B pPEXHME HEHOPMHPOBAaHHOTO paGouero jHsI MO rpauky,
coctapnenHoMy Hcxonms w3 40-uacoBor pabouell HelenM W YTBEPKICHBOMY
AUPEKTOPOM 00pa30BATENBHOTO YUPEKACHUS;

6.2. CaMoCTOSTeIbHOE IIJIAHUPOBAHME CBOEH AEATENbHOCTH Ha KaXIbIi yueOHbIH

oM B KaXIbli yaeOHbIH MORyIb. I1nan paboTsl JOJDKEH OBITh YTBEPXKAEH TUPEKTOPOM
06pa30BaTeNbHOr0 YYPEKICHUS HE IO3[HES IATH nHell ¢ Havaja IUIaHUPYeMOro
Iepro/a;
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6.3. IlpeAcraBienme NAHPEKTOPY 00pa3oBaTENBHOTO YUPEXICHUS MHCHBMEHHOIO
OT4€Ta O CBOcH pabore 06beMOM He Golee IATH MALIMHONKCHBIX CTPAHHI] B TEUCHHE
10 nHe# mocne 3aBepmIeHAs KKIOTO y9e6HOro IEpHoa;

6.4. Ilomydyenme OT JMpeKkTOpa OOpPA30BATENBHOTO YUPEKACHUS CBEIEHH
HOpPMaTHBHO-IIPABOBOI'O 1 OPraHU3aIlIMOHHO-METOANYIECKOT0 XapaKTepa, 03HaKOMIICHHE
[IOJl PACHHACKY C COOTBETCTBYIOIMMH TOKYMEHTAMH;

6.5. Cucremarudeckuii o6MeH HHMOpManuedl MO BONIpPOCaM, BXOASIEN B €ro
KOMIIETEHIMIO, C OOCHYyXHMBA[OIIMM H TEXHWYECKAM IIEPCOHAJIOM  MIKOJEIL,
3aMeCTUTEITSAMH TUPEKTOpa U IpernoaaBaTe/IIMU 00pa30BaTeIbHOTO YUPEK ICHHUS;

6.6. Ilepenady mupeKkTOpy WMKONBI HMH(GOPMALMA, KOTOpas IIONydeHA UM Ha
COBENIaHUAX M CeMHHapax pa3dYHOIO YpPOBHS, HENOCPEACTBEHHO IIOCIE €€
[IOJIYYEHUS.
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